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Interviewing can be intimidating.
Historically, many have considered
job interviews to be an employer-
driven process. But this isn't the
case!

Job Interviews are a two-way street,
where you are not only given the
opportunity to market yourself to a
potential employer, but can also see
if this is a place you want to be
employed.

This guide will help you better
understand the interview process,
and is full of quick tips to help you
through the process whilst feeling
confident if yourself! 
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Confidence and positivity can win you the job over
other similarly qualified candidates. But remember
that overconfidence can be perceived as rude, and
actually work against you. It is important to balance
this.

Try and remember to have positive body language
by being enthusiastic, smiling, and friendly. 

It's always a good idea to have questions for your
interviewers, and thank them at the end of your
interview. 

Determine if you have the

skillset and experience to

perform the role successfully.

Identify whether or not you are

a cultural fit.

Find out what sets you apart

from other candidates.

E M P L O Y E R S  U S E
I N T E R V I E W S  T O :

PREPARATION,
PRESENTATION, AND
POSITIVITY

 Know your CV back-to-front.
 Research the company and the job ahead of
time.
 Arrive early, and know the name and titles of
the people you are meeting.
 Prepare by answering questions ahead of time.
 Have your own questions prepared ahead of
time.

Job Interviews don't have to be scary! The better
prepared you feel, the more confident you will be.
Here are five easy things you can do, to prepare for
your interview!
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P R E P A R A T I O N

Determine if you like the

company culture.

Learn about upskilling

opportunities.

Figure out how you will fit in

with the team dynamic. 

Decide if you will enjoy the role.

C A N D I D A T E S  S H O U L D
U S E  I N T E R V I E W S  T O :

P R E S E N T A T I O N

Dress for success! When you look good, you feel
good and it shows. 

Dress professionally to make the best first
impression, this includes neat hair, clean nails, and
ironed clothing. 

Dressing professionally doesn't mean hiding your
identity, feel free to show who you are whilst still
dressing formally. 

P O S I T I V I T Y



INTERVIEWING POST COVID-19

The pandemic not only shifted the opportunities in the job market but how you can
navigate it. More than ever employers are willing to do online interviews and allow
their staff to work remotely. 

Because of these changes, it's important to have an understanding of how to behave
in this new territory. 

H O W  H A S  C O V I D - 1 9  C H A N G E D  T H E  J O B  I N T E R V I E W ?

The online interview process generally
runs the same way that in-person
interviews run, but there are a few more
things to be aware of.

Firstly, ensure you are familiar with the
platform you are interviewing on.
Whether it's FaceTime, Zoom, or
Microsoft Teams, practice using the
platform ahead of time to ensure you
are not late for the interview. 

Appearance still matters in an online
interview- dressing to impress is still
key, and if you don't put the effort in,
this can give the wrong first impression.

The environment is also important to
consider. Think about the background of
your video, if it's messy it can send the
wrong idea to the interviewer. Noise is
also important to consider. Try and find
a quiet place to do your interview so
that the other person can hear you
clearly. If you can't achieve this, try not
to stress too much. Interviewers are
people too and understand that this isn't
always possible. Apologise and continue
with the interview. 

T H E  O N L I N E  I N T E R V I E W

If you are still able to interview in person,
it is crucial you are aware of the
company's Covid policies ahead of time.
If you need to show your vaccination
certificate or sign in ahead of time, it is
better to know this before you attend
the interview. Don't hesitate to ask what
you need to do before the interview. 

Prior to the pandemic, a strong
handshake was an important tool many
employers used to determine character.
Nowadays it is less important. 

If you are not comfortable shaking
hands, that's okay. Ensure you are polite
anyway and greet your interviewer
kindly. 

If you do not mind handshaking, take
guidance from your interviewer. Only
shake hands if they initiate it. If you do
shake hands, it is important to have a
firm grip. 

I N  P E R S O N

S H A K I N G  H A N D S



 Why are you seeking to leave your current company?
 Why are you interested in joining this company?
 What do you know about our current client base?
 Give us a snapshot of your career so far. 
 What is it about this industry (or this area of your industry) that interests you?
 What do you enjoy most about the work you do?
 What has been your greatest success at work?
 What will you miss most about your current job?
 What changes would you make at your current company?
 What do you find most difficult about your current position?
 Describe a problem encountered in the workplace- how did you resolve it?
 What is the most difficult thing you have ever done/been involved in at work?
 What have you done that shows initiative in your current position?
 What are your strengths and weaknesses?
 What type of people do you work well with/not work well with?
 How would your employer/colleagues describe you?
 What motivates you?
 What are your short/medium/long-term goals? 
 Where do you see yourself in 10 years?
 What are you like at prioritising matters/work
 What would make you stay in your current position?
 How do you like to work? How do you like to be managed? 
 What kind of manager are you?
 Do you get involved/enjoy marketing and business development activities?
 General, industry-based questions. 
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FREQUENTLY ASKED
INTERVIEW QUESTIONS



 Ask about any professional development courses/support the company offers. 
 Ask what split of work you should expect in your prospective working group. 
 Ask about the size of your prospective team or department.
 Ask what operating systems the company use.
 Where appropriate, ask about career pathways. 
 Ask about culture. 
 Ask about expansion. 
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Q U E S T I O N S  F O R  Y O U  T O  R A I S E

Once you have finished your
interview, make sure you send a
follow-up email to thank the
interviewer. This helps keep you in
their mind during the decision-making
process. 

If you worked with a recruiter, it is a
good idea to call them after your
interview, so they can help the
employer make a final decision. 

W H A T  T O  D O  A F T E R  T H E
I N T E R V I E W

Always answer questions with more than
a 'yes' or 'no', where appropriate add
examples! Try not to go off on tangents,
answer questions directly.

Do not speak poorly of a past employer.

Don't cut off an interviewer when they are
asking a question, even if you already
know what you will answer.  

O T H E R  Q U I C K  T I P S



Who are we?
empire group are a team of specialist recruiters across

Australia. We recruit roles in Legal, IT, Technology, eDiscovery
& Forensics, Corporate Services, and Accounting and Finance.

 
If you would like to see how we can help you, reach out to

administration@empiregroup.com.au, or visit our website:
empiregroup.com.au


